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Meet the NCCAES Faculty & Staff

Name Department/
Grade

Name Department/
Grade

Anne-Marie Murphy Principal Theresa Ruff Assistant Principal

Ramona Moultrie Data Clerk Robyn Leverett Bookkeeper/Secretary

Leora “Niki” Smith Parent Advocate Delia Negron Parent Liaison

Tiffany Smalls Parent Liaison Maureen Catanacci School Nurse

Meghan Krikorian School Counselor Officer James Marshall School Resource Officer

Caroline Taylor CD Jennifer
Cutchins-Nimocks

Reading Coach

Kevin Hawkins CD TA Perry Troutman Social/Emotional Learning
Coach

Luisa Kimbrell CD Vacant Social/Emotional Learning
Assistant

Abigail Velazquez CD TA Paul Visser Math Coach

Kim Perry Kindergarten Patrick Hayes Visual Arts

Tyrique Lewis Kindergarten TA Jimmy Flannery Drama

Amber Myers Kindergarten Jordan Thornburg Music

Tywanda Reddic Kindergarten TA Olivia Price Strings

Sandra Behrens Kindergarten Anna Reid Piano

Vacant Kindergarten TA Kimberly Majewski Dance

Taylor Nastro Kindergarten Sean Rosendahl PE

Sadiyyah Law Kindergarten TA Megan Minchener Media Specialist

Tracy Shelton 1 Catherine Hakanson Exceptional Children
Resource

Marisa Downing 1 Virginia Bledsoe Exceptional Children
Resource

Helen Enghauser 1 Jessica Lichty Exceptional Children
Resource
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Tori Anderson-Rolfes 1 Richard Turner Student Concern Specialist

Shaketa Walker 2 Sonya Stark Burns Opportunity Room Assistant

Meghan Norvell 2 Melissa Wiederhold Master Reading Teacher

Aliyah McGee 2 LaRon Perry Reading Intervention

Kaycee Green 2 Kaitlyn Flake Literacy Assistant

Jessica Phillips 3 Denise Glover Math Intervention

Morgan Pettit 3 Kristin Ciocci Speech Therapist

Katelyn Hulbert 3 Kerry Hensley Occupational Therapist

Shannon Haltiwanger 3 Jameshia Coleman School Psychologist

Courtney Tuck 4 Dustin Horkey Head Day Porter

Anna Noury 4 Mr. George Day Porter

Grace Rypkema 4 Karen Brown Food Services Manager

Alexis Obenchain 4 Kathryn Norsworthy Kaleidoscope Site
Coordinator

Juan Ruiz 5 Darcie Mullinax Gifted & Talented/SAIL

Brent Coon 5 Kristen Markham ESOL

Katherine LaPierre 5

4



Dear North Charleston Creative Arts Elementary School Families,

It is a great joy to welcome you to a new school year at NCCA.  As we emerge from
the continued uncertainty of last school year, we are filled with hope and excitement
for a new year filled with possibilities.

Our team has assembled the student handbook to serve as a guide for your family to
navigate through the year.  Please remember the information presented here is just a
starting point and we always stand available to answer any additional questions you
may have.

As educators, we know students learn best when the significant adults in their lives
work together to support their learning.  As two of those adults in your child’s life,
we stand committed alongside our entire faculty and staff to fostering a strong
relationship with you to ensure a successful school year for your scholar.

Warmest Regards,

Anne-Marie Murphy, Principal

Theresa Ruff, Assistant Principal
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Introduction

CCSD MISSION STATEMENT
The mission of the Charleston County School District, a dynamic system of challenging educational
choices, is to increase student achievement overall and close achievement gaps in order to prepare
all students to compete in a global economy and make a positive contribution to our community
and nation.

NCCAE MISSION STATEMENT
The mission of North Charleston Creative Arts Elementary is to use arts integration to provide a
nurturing environment that engages lifelong learners.

Beliefs

The creative arts…

● Will allow all children to develop worth and dignity.
● Motivate and engage all children in a safe, nurturing, and positive environment.
● Promote a standards-based approach to teach all children
● Advocate for multicultural awareness, individuality, confidence, and develop lifelong

learners.
● Establish positive community relationships and involvement.

In our strategic plan for North Charleston Creative Arts, our goal for all students is to demonstrate
mastery of the South Carolina Standards in Math, ELA, Science, Social Studies, and the Arts.  We
believe the arts enhance that learning.

Vision

We envision a school that…

● Maintains a full-time arts faculty in these areas: music, art, dance, drama, strings, theater,
creative writing and piano.

● Implements standards-based arts integrated instruction.
● Provides all students with the opportunity to participate and excel in the arts.
● Serves as a teaching model within the arts community for educators and supporters of the

arts.

At NCCAE, we believe that the arts are a powerful approach to teaching.  Not only will our students
use the arts to learn in the regular classroom, but they will have additional opportunities for
experiences in art, music, drama, dance and PE each week.  Students may also sign up for strings
or piano.
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The focus at NCCAE is to enhance the learning for every child and help children have an
appreciation for the arts.  We aim to create opportunities for students to learn at a very high level
and have fun in the process.  We hope to help students learn what their strengths and weaknesses
are and to use the strengths to build up the weak areas.  Through the arts, we are able to educate
the whole child and meet the needs of all learners.  Learning for us means that students have
opportunities to construct, experience, reflect, collaborate, and problem-solve.
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Parent Information & Resources

PARENT ADVOCATE
At North Charleston Creative Arts Elementary we have a team of personnel to support our parents
and families.  Ms. Leora “Niki” Smith is our Parent Advocate and she is your main point of contact
for any questions and concerns you may have.  She can be reached at our main line
(843)529-2831.  Ms. Smith also has two Parent Liaisons on her team.  Ms. Tiffany Smalls and Ms.
Delia Negron work alongside Ms. Smith to support families with parent inquiries, family training
and school parent/community events.

ACADEMIC ARTS
At North Charleston Creative Arts Elementary we use an arts integrated approach which combines
the fine and performing arts with the core instructional program.  We hold the distinction as an
Arts in Basic Curriculum site, along with recognition from The Distinguished Arts Program.
Additionally, our identification as a Title 1 school affords us access to federal funding to provide
targeted instruction and interventions for all students.

We ensure our students have access to an array of fine arts programs, each one embedded into
the fabric of our school.

● Visual Arts: Focuses on instilling creativity and confidence in all students through the
development of motor skills, language skills, social skills, decision-making, and
risk-taking.

● Dance: Exposes our students to a variety of styles like jazz, ballet, tap, & modern with an
emphasis on embracing creative movement.

● Theater: Features a "black-box style" classroom with costumes, props, and lights. The
program focuses on improving literacy skills through fun and engaging drama lessons
and activities.

● General Music: provides each student with a well-rounded music education which
includes singing, hands-on instruments, theory, and performance opportunities to build
student confidence and the love of music.

● Strings and Piano: Are additional elective classes families can sign up for which offer
leveled instruction in Kindergarten through the 5th grade.

Students in grades K-5 attend the core Academic Arts (Dance, Theater, Music, Visual Arts) daily on
a quarter rotation. CD students are provided arts based activities through Creative Curriculum.

ASSESSMENTS
● ACCESS for ELLs

○ An assessment of English language proficiency for students in grades K–12, who are
classified as English Language Learners (ELLs).

○ Students take ACCESS in early Spring
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○ Alternate ACCESS assessment is administered to ELL students who meet the criteria
for alternate assessment that prevents their meaningful participation in the ACCESS
for ELLs® assessment

○ More information: ACCESS for ELLs®
● CogAT (Cognitive Abilities Test) & IA (Iowa Assessments):

○ CogAT and IA are used to identify students for Gifted and Talented programs.
○ The identification of gifted and talented students is a multi-step process which

consists of screening and referral, assessment of eligibility, and placement.
○ The objective of the grade 2 testing program is to evaluate each student for the

purpose of placement into a district gifted and talented program.
○ More information: Cognitive Abilities Test (CogAT) and Iowa Assessments (IA) for

Grade 2
● Measures of Academic Progress (MAP)

○ Used by every school in CCSD to measure student progress
○ Students in grades 1-5 will take Reading and Mathematics in the Fall, Winter and

Spring.
○ Assessments administered on student Chromebooks in grades 2-5 and on iPads in

grade 1.
○ Students work at their own pace to complete the test (usually about an hour).

Student progress is measured using a RIT score (Rasch unit).  This information is
shared with you and the teachers will use it to help plan for instruction in the
classroom.

○ More information: MAP Growth
● FastBridge

○ Students in Kindergarten and 1st grade will take the FastBridge Assessment.
Kindergarten students take both early reading and early math. 1st grade students
take early reading only.

○ Provides  information on foundational skills, student growth, progress monitoring
and proficiency.

○ The FastBridge earlyReading meets the state mandated requirements for primary
grades

○ More information: FastBridge Universal Screening
● iReady

○ Used by every school in CCSD to measure student growth
○ Students in grades K-5 will take diagnostic tests in both Reading and Mathematics in

the Fall,  Winter and Spring.
○ Assessments are administered on iPads in Kindergarten and first grade. They are

administered on Chromebooks in grades 2-5.
○ These are untimed and are completed in small sections over several days. Student

progress is measured and the individual student pathway is adapted to meet the
needs of the student. Students use iReady throughout the year to both support and
accelerate their learning.
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● myIGDIs (my Individual Growth and Development Indicators):
○ Individually administered by the teacher to students in Pre-K
○ Must be administered during the first 45 days of school and the last 45 days of

school.
○ Supports the identification of preschool children requiring additional diagnostic

assessment or levels of intervention in oral language, phonological awareness,
alphabet knowledge, and comprehension

○ Can be used to measure developmental gains and inform instructional needs of
individual children

○ More information: Pre-K Readiness Assessments
● South Carolina Alternate Assessment (SC-ALT):

○ For students in grades 3–11 with significant cognitive disabilities, who are assessed
against alternate achievement standards as they are unable to participate in the
general assessment program even with accommodations

○ More information: South Carolina Alternate Assessment
● SCREADY

○ Statewide assessments in ELA and Math
○ These untimed, standardized tests are given in the Spring to all students in grades

3-5.
○ Test results are shared in the Fall and used to help highlight students’ academic

strengths and opportunities for growth.
○ More information: SCREADY Information For Parents

● SCPASS
○ Statewide assessments in Science taken in the Spring
○ Students in grades 4 and 6 take SCPASS Science
○ More information: SCPASS Information for Parents

ATTENDANCE
Attendance is important and promotes greater student understanding of content.  Ten unlawful or
unexcused absences creates learning gaps and places the student in danger of retention. The
school office must receive a valid excuse, written by the parent or guardian, within three (3)
days after the student returns to school. This excuse must contain: student’s name, teacher’s
name, date(s) of absence, specific reason for absence and signature of parent or guardian. Excuses
received via email will NOT be accepted, as they must be written and signed by the parent.
Attendance conferences will be held with parents of children who exceed the South Carolina
Attendance Regulations Laws. It may be considered educational neglect if a child is
accumulating unlawful absences and the school’s efforts to help the child attend regularly
fail because of the parent’s refusal to cooperate. Parents who neglect or refuse to make
their child attend school could be convicted and fined or imprisoned, based on the number
of days out. NCCAE will schedule conferences with parents after 3 consecutive/unexcused
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absences or 5 cumulative/unexcused absences. Students who attend every day will be honored
at the quarterly, and end of the year awards ceremonies.   Please see the Student Code of Conduct
regarding Attendance on the NCCAE and/or the CCSD website.

BELL SCHEDULE/ARRIVAL/DISMISSAL
7:00 am: Building Opens

7:25 am: Tardy Bell

2:25 pm: Student Dismissal

*Early Release Dismissal: 12:15 pm

*Half-Day Dismissal: 10:25 am

The building opens and student arrival begins at 7:00 am, and the tardy bell rings at 7:25 am. ALL
students must be in their rooms by 7:25 am, or will be counted as tardy. Breakfast will be
served from 7:00 – 7:25 in the cafeteria. Whether arriving by bus or car, students will go
directly to the cafeteria for breakfast. If students choose not to eat breakfast they will report
directly to their classroom.

● Tardy Students: If a student arrives after 7:25 am then the student is considered tardy.
Tardy students must be walked into the school building with a parent and signed-in
appropriately.

● Early leave requests must be in writing and signed by the student’s parent or guardian.
Students will be called to the office when the parent comes in and signs them out.  Please be
prepared to show identification. Only adults on the emergency card have permission to sign
students out of school. THIS IS FOR THE SAFETY OF THE STUDENT.   No student will be
dismissed between 1:45 pm and 2:25 pm.  We need to restrict traffic in the parking
lot and in the office during this time. The end of the day is a very important time for
students to get organized and for teachers to connect the learning of the day. All doctor’s
appointments require a documentation/excuse from the doctor’s office, upon
returning to school.

● Dismissal is at 2:25 pm. All student car-riders need to be picked up by 2:45 pm. Please
wait in the car rider line to assist us in completing the dismissal routine quickly. The
first few weeks of school always pose a challenge, as parents and staff are learning
the routine.

● Kaleidoscope students will go to the designated grade level locations and will be picked up
from the cafeteria before 6:00 pm.

● Walkers: Students picked up as “Walkers” will be picked up from the designated “Walker
Area” outside the 1st grade hallway.  “Walkers” are defined as students whose parents pick
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them up on foot. Parking on the school grounds and walking up to retrieve students
will not be permitted. If questions arise pertaining to students who are “Walkers”, a lease
or address verification can be used to determine this status.

ADDITIONAL ARRIVAL AND DISMISSAL INFORMATION

Arrival
● Bus riders: Buses will arrive and depart from the bus loop. In the morning, buses will

unload at 7:00 am and students will enter the building through the cafeteria entrance.
● Car riders: Our car rider loop is in the front of the building.  Stay in the right line when

entering the car rider loop.  Other reminders to adhere to:

○ Pull all the way forward and make sure that your child is ready to exit in the
mornings when you stop.

○ Students can exit the car when your car stops, students do not need to wait for a
staff member to open the car door.

○ Do not block the raised crosswalk at our main entrance.
○ Parents should remain in vehicles at all times while in our car rider line.
○ Car rider drop-off will begin at 7:00 am and end at 7:25 am each morning at the

school’s main entrance.
○ Please do not release your children from your vehicle until the faculty

members arrive at car duty at 7:00 am.
○ If you arrive after 7:25 am and the car rider line has been closed, please park your

car and walk your student(s) inside in order to be signed in.
○ To remain respectful of our neighbors, do not park in the surrounding

neighborhood or on the frontage road and release your student in the
morning. Remain in your vehicle and in the car rider line.

Dismissal

● In our ongoing efforts to enhance children safety, we will begin using the PikMyKid
Dismissal Application in SY 22-23 to simplify dismissal, reduce traffic congestion, and
most importantly, improve overall safety.  To learn a little more, please check out the
following link that will show you a few of the PikMyKid features:
https://www.pikmykid.com/features/for-parents/.

● Bike Riders: Safety is our top priority and we have prescribed sidewalks that lead our
bikers and walkers safely to the bike rack/owl entrance.  Students should dismount their
bikes and walk them once on school grounds when they enter and exit the campus.  By
choosing this mode of dismissal for your child you are giving them permission to exit
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campus with or without an adult.  Please note, supervision of students ends once children
exit our campus.

● Walkers: Walkers being picked up by parents will be picked up at designated “Walker
Area”, which is located directly to the right of the main office area (on the 1st grade wing).
Walkers will be dismissed once their parents are on campus and within view of the staff
member present at the walker’s holding area. “Walkers” are those students who live in
the surrounding area and walk from their homes.  Driving and parking and walking
up in the afternoons for pick-up is NOT permitted.  If you are a car rider, please stay
in your vehicle, in the car rider line to pick up your student.  This rule will be
enforced.

BIRTHDAY CELEBRATIONS FOR STUDENTS
Student birthday celebrations are allowed to occur only during the scheduled class lunch time.
These celebrations are limited to the prescribed lunchtime, which is approximately 20 minutes in
length. Balloons and other large items are not permitted. Any outside food, such as cupcakes, must
be individually wrapped. Please, keep the 20-minute time limit in mind when determining what
will be brought in for the students. Lunch time cannot be extended due to a lunch time birthday
celebration.

BUS CONCERNS
First Student Bus Service: (843) 823-3928

Mr. Richard Turner, Student Concern Specialist, will be your first point of contact for any bus
concerns. You may contact him at (843) 529-2831. For any bus referral that a student receives, he
will contact families to discuss the incident and any potential consequences outlined in CCSD’s Bus
Progressive Discipline Plan.

● CCSD Bus Progressive Discipline Plan in English
● CCSD Bus Progressive Discipline Plan in Spanish

BUSINESS PARTNERSHIP
NCCAE is working to expand its partnerships with local businesses.  If you are interested in
partnering with NCCAE or know of someone who is interested in partnering with NCCAE, please
contact our parent advocate, Mrs. Niki Smith at (843) 529-2831.

CHECK POLICY
Payment with a personal check is NOT permitted at NCCAES.
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CURRICULUM OVERVIEW
To support all learners with achieving the South Carolina College and Career Ready Standards,
CCSD has adopted the following curricula for each grade level.

Grade(s) Math Phonics &
Language Arts

Social-Emotional
Learning

Science & Social Studies

CD Bridges Pre-K Heggerty Phonemic
Awareness

Second Step Creative Curriculum

K-2 Bridges Math EL Education Second Step Pearson Interactive Science

3-5 Bridges Math EL Education Second Step Pearson Interactive Science
Pearson MyWorld Social
Studies

DENIAL OF MEDIA RELEASE
(Included in the Meet the Teacher Packet)

Return this form ONLY if you do NOT wish for your student to appear in school
representation or authorized media organizations using material featuring your child's
image/likeness/voice and his/her art or other creative work.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
(Included in the Meet the Teacher Packet)

FIELD   TRIP   POLICY-CCSD
The Board supports the idea of extending the school program by providing learning experiences
and other activities away from school which are of value in helping achieve educational objectives.
These extensions of classroom instruction and the school program are referred to as field trips. For
purposes of this policy, a field trip is defined as any school sponsored activity which takes one or
more students away from the school setting.

There are two types of field trips:

1. Instructional Field Trips (extensions of classroom instruction)
2. Interscholastic/Extracurricular Field Trips (extensions of the school program)
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Field trips are further classified by the length of time and the approving authority.

1. A field trip which will be completed and students returned to school at the close of the
normal school day. Approving Authority -- Principal.

2. A field trip which will be completed and students returned to school after the close of the
normal school day or a field trip which will not be completed in one day. Approving
Authority – Superintendent.

The school staff, under the direction of the administration, shall take all reasonable and prudent
steps to safeguard the physical and educational welfare of participating students. Each such
student shall be given guidance in setting up educationally sound variations in his school program
to enable him to participate and shall be counseled as to his obligations in fulfilling them. The
administration may place restrictions upon a student's participation, when in the staff’s judgment,
their welfare requires it. Charges or fees for field trips may be necessary.

Students who participate in field trip activities shall be limited to those who are participating in
the particular subject or activity and will benefit by achievement of the specific educational
objective.

The Superintendent shall develop administrative regulations pertaining to the implementation of
this policy. Adopted: July 14, 1975 Revised: April 2012

*Please   be   aware   that   teachers   and   parents   chaperoning   field   trips   are   responsible for   NCCAE
 students.     Therefore,   please   do   not   bring   any   other   children   on school   field   trips.    Chaperones   are 
 not   allowed   to   ride   the   school   busses.

KALEIDOSCOPE
We are excited to have a well-designed access point for afternoon/evening Kaleidoscope pick-up.
Parents may park in the bus loop and simply enter the entrance marked Kaleidoscope. If you have
questions about Kaleidoscope, please call Kat Norsworthy (843)529-2842 or
(843) 518-2773, or email kathryn_norsworthy@charleston.k12.sc.us.

MEALS @ NCCAE
The Community Eligibility Provision (CEP) has identified North Charleston Creative Arts as
participating in FREE breakfast and lunch for ALL STUDENTS for the 2022/2023 school
year. Our cafeteria serves breakfast and lunch each full day of school.  Our manager, Ms. Karen
Brown, serves healthy meals, and the menu is available on the school website. NO FAST FOOD,
glass bottles, or CARBONATED drinks are allowed, please. Extra milk may be purchased for
$0.50 per half pint container.

Breakfast will be served in the cafeteria from 7:00 a.m. until the tardy bell rings at 7:25 am. Each
student will have the opportunity to have breakfast provided until 8:30 am.
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NURSE’S CLINIC
Emergency cards must be completed fully, signed and returned to Nurse Catenacci as soon as
possible.  Please pay special attention to current contacts and contact numbers, so that the school
can communicate when appropriate.

● Medication:  CCSD schools are currently allowed to dispense a limited list of
over-the-counter medications with parental consent. Please see the clinic emergency
card for the list. Any medication to be administered at school requires a Doctor’s
Order from to be completed by the parent and doctor.  Medication must be provided
by the parent in the original, sealed, properly labeled container.  Any medical
procedure (such as blood sugar checks, tube feedings) to be performed at school
requires a Doctor’s Order form to be completed by the parent and the doctor. Doctor’s
Order forms are available from the nurse or online.
https://www.ccsdschools.com/cms/lib/SC50000504/Centricity/domain/117/nursingserv
ices/pdfs/ParentInformationMedicationsMedicalProcedures.pdf

Under no circumstances is a child to transport any medication (over-the-counter,
prescribed, etc) at any time. If there any questions, please call Nurse Catenacci at
(843)529-2231 or email her at maureen_catenacci@charleston.k12.sc.us

PARENT COMMUNICATION
NCCAE offers families many opportunities for communication through various mediums.
Weekly Student Folders will come home on Wednesday afternoons and will require weekly parent
viewing and signing. NCCAE also utilizes a parent email system through Blackboard, as well as
social media platforms.

PARENT CONFERENCES
At NCCAES, we believe that forming positive relationships and partnerships with our parents is
extremely important towards the success of each learner.

Parent Conferences for all students will take place during  the first quarter.  We will make every
effort to accommodate the schedules of our families and we ask you to prioritize this meeting with
your child’s teacher.

If you have other concerns throughout the school year, we recommend the following progressive
steps:

1. Email or call your child’s teacher
2. Reach out to Parent Advocate, Ms. Niki Smith at 843-529-2831
3. Contact Assistant Principal Theresa Ruff, and/or Principal Murphy at 843-529-2831
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STUDENT SUPPORT
The partnership between home and school is critical for success for all children.  We need to make
sure we work together to offer the best education for your child.  If you have concerns, please
speak to your child’s teacher.  We have many resources on staff that can help any child.  NCCAE
operates under a system called MTSS (Multi-Tiered System of Supports). The MTSS team meets
weekly to discuss students and how we can meet their learning needs.  When a parent and/or
teacher has concerns about a student either academically or behaviorally, a referral is made to the
MTSS team, so that the team can begin to put support in place in order to support/assist the
student.  Parents will be asked to be a part of this process through the IPS (Individual
Problem-Solving) meetings.  For questions regarding student support in the areas of academics
and/or behavior, please contact the student’s teacher or the school psychologist, Jameshia
Coleman.  Her email address is jameshia_coleman@charleston.k12.sc.us.

STUDENT TARDY POLICY
Students are expected to arrive on time to school. Entering the room even a few minutes late is
disruptive to the tardy student, to the other children in the classroom, and it delays the beginning
of the school day. Any student who enters the building after 7:25 am will be marked tardy in the
front office. We will notify parents when their child has been tardy 3 times. After the sixth tardy,
the parents will receive a letter from the administration and will be required to come in for a
conference.  There will be no exceptions to the policy except illness or a doctor’s appointment.
Students who accrue 3 or more tardies w/in a grading quarter will NOT be eligible to
receive a “Perfect Attendance” Award.

SUPPLIES
Supplies help the classroom run smoothly. Parents are asked to provide their child with the
necessary supplies from the supply list and replenish them, as needed. Please see our website for
up-to-date supply lists for 2022-2023.  The supply lists are given according to the grade level.

TEXTBOOKS AND LIBRARY BOOKS
Students are responsible for school-issued textbooks and/or library books.  If books are lost or
damaged, replacement costs will be the responsibility of the parent.

TRANSLATION & INTERPRETATION SERVICES
We are committed to providing language support for our multi-language families. All forms of
communication that are shared with our families must be translated in our learners’ home
language.

All parents and guardians have a right to request interpretation and translation through the
Charleston County School District at no cost to the parent/guardian.
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Interpretation and translation services can be requested at the school level by emailing
languagerequests@charleston.k12.sc.us, or by calling 843-937-6359.

More information: Office of Translation & Interpretation

VOLUNTEERING @ NCCAE
As part of the partnership with our families and the community, North Charleston Creative Arts is
always looking for volunteers. Volunteer opportunities include, but are not limited to, PTA events,
prepping Wednesday folders, assisting in the office, and supporting our PBIS SOAR celebrations.

If you are interested in volunteering, please reach out to our parent advocate, Mrs. Niki Smith at
843-529-2831.

Student Information

CCSD CODE OF CONDUCT/PROGRESSIVE DISCIPLINE PLAN
All NCCAES students are expected to follow the expectations outlined by CCSD and NCCAES.
Following the expectations ensures that we are all doing our part to foster a safe and inclusive
learning environment.  All incidents will be investigated and addressed per CCSD’s Progressive
Discipline Plan.

Pre-K - 2nd Grade Progressive Discipline Plan:
English
En Español

3rd Grade - 5th Grade Progressive Discipline Plan:
English
En Español

Harassment, Intimidation, Bullying, & Cyberbullying

At NCCAE, we have a zero tolerance policy on bullying, intimidation, and harassment. These
behaviors are inclusive of any gesture, electronic communication, or a written, verbal, physical,
emotional or sexual act reasonably perceived to have the effect of any of the following:

● harming a student physically or emotionally or damaging a student's property, or placing a
student in reasonable fear of personal harm or property damage.

● insulting or demeaning a student or group of students causing substantial disruption in, or
substantial interference with, the orderly operation of the school.

● demonstrates motivation by any actual or perceived characteristic, such as race, color,
religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, or a mental, physical or sensory disability or by any other distinguishing
characteristics.
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Harassment
● Any insulting, abusive or dehumanizing statement or action which negatively impacts

another person’s (student or staff) emotional or mental well being.
● This can be in-person or with technology (email, blogs, texting, social media, chat rooms,

secting, instant messaging, video voyeurism, etc.)
● Multiple incidents of harassment can be considered bullying.

Intimidation
● Physical, verbal, written or electronic action which immediately creates fear of harm,

without displaying weapons and without subjecting the victim to actual physical attack.
● This category only includes verbal incidents that cause fear. It does not include

insubordination, lack of respect, defiance of authority, etc.
● Multiple incidents of intimidation can be considered bullying

Bullying
● Unwanted, aggressive, deliberate and repeated act with intention to hurt, insult or threaten

another person in school, on school grounds, in school vehicles, or at school events
● Consists of imbalance of power when the person(s) doing the bullying has more physical,

emotional, or social power than the target
● If bullying that occurs outside of school disrupts the educational environment, the district

has authority to intervene and provide intervention and/or consequences

Cyberbullying
● Bullying that takes place over digital devices such as cell phones, computers, and tablets.
● Can occur through SMS text, apps, or online social media, forums, or gaming where people

can view, participate in, or share content.
● Includes sending, posting, or sharing negative, harmful, or false content about someone else
● Can also include sharing personal or private information about someone else causing

embarrassment or humiliation
● If bullying that occurs outside of school disrupts the educational environment, the district

has authority to intervene and provide intervention and/or consequences

GRADING
Grading is an important part of evaluation. Report cards will go home at the end of each nine weeks, in
student Wednesday folders. The dates are as follows:

● Week of October 24
● Week of January 23
● Week of March 27
● Week of June 12

Progress Reports will go home in student Wednesday folders.
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The dates are as follows:

● Week of Sept. 19
● Week of Nov. 28
● Week of February 20
● Week of May 8

Report Cards and Progress Reports need to be signed and returned to school the following day.
Teacher comments on report cards help you as the parent have a window into the classroom and
will reflect students’ strengths and weaknesses. Remember homework is a critical part of any
grading system. Make sure homework is completed and is brought to school. Teachers will hold
conferences with parents in order for parents to receive their first report card.  Conferences will be
held near the end of the first marking period.

● CD-2nd Grade reports will determine student levels based on a letter grade which denotes
current development level, per standard.

The grades will be indicated, as follows:
o C (Consistent)
o E (Emerging)
o N (Not Met)
o N/A (Not Assessed)

● Grades 3-5 Grade reports will determine grade averages based on percentages.  The
grading scale is a 10-point scale, and is as follows:

o A: 90-100%
o B: 80-90%
o C: 70-80%
o D: 60-70%
o F: 50-60%

HOMEWORK POLICY
Homework is practice of what you learned in class. Grade level expectations for homework will
vary and naturally will be a bit more stringent with each sequential grade level. It is the student’s
responsibility to do the work and return it to school when assigned.  Students in grades K-5 should
have at least 20-30 minutes a night (average time). The number of minutes should correlate to
grade level as follows: 50 minutes for 5th, 40 minutes for 4th, etc. This should always include
15-20 minutes of free reading.  Make sure there is a special place and time to do homework.
Parents are encouraged to check to see if it is done and correct.  (Students, make sure you
understand the assignment before leaving school.)  Homework information will be included in
folders and in the teacher weekly newsletters (via email).
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EMERGENCY DRILLS/SAFETY
Safety is our first priority at NCCAE. Safety underlies everything we do. In the Fall and at the
beginning of the 2nd semester, we perform safety drills every Friday for the first four weeks.  The
“Big 4” are practiced in the following order, sequentially: Fire Drill, Lockdown Drill, Tornado Drill,
and Earthquake Drill.  Each month, we practice a randomly scheduled Fire Drill.
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PBIS
NCCAE is a PBIS (Positive Behavior Intervention and Supports) school, and we follow our
S.O.A.R. expectations. Through PBIS, we utilize a common school-wide verbiage which allows for
uniform communication across the campus. This verbiage is modified to areas, specifically in the
classroom, the hallways, bathrooms and the cafeteria. At NCCAE, S.O.A.R. stands for the following:

Safe-We will act in a safe manner everywhere we go.

Organized Learner-We will do our best to stay organized and focused on learning.

Always Respectful-We will show respect by sharing and listening to others.

Responsible-We will be responsible for ourselves and our property.
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SEXUAL HARASSMENT PREVENTION POLICY
Available (in both English and Spanish) on our website and was sent home in the Meet the
Teacher Packet.

STUDENT BEHAVIOR EXPECTATIONS
At NCCAE, we believe that every student has the right to learn in a safe, clean, and pleasant
environment. We will help students understand the reasons for and learn the skills of self-control
while developing positive attitudes and behaviors toward self and others. In order to reach our
academic and social goals, parents, teachers and staff will assume an active role in implementing
our discipline system.

Educators are responsible for teaching and learning. We are committed to a rigorous academic
program for all students. Parents are responsible for setting limits, teaching their children ethical
standards, expecting children to be responsible for their actions, communicating high expectations
to their children and expecting them to be careful listeners and active/eager participants.

Students are responsible for following our schoolwide SOAR Expectations and focusing on
learning.

We believe that students should be afforded multiple opportunities to learn from their choices and
understand how their behavior choices impact their learning and the learning of others. With
regards to disciplinary action, at NCCAES, we will follow CCSD’s Progressive Discipline Plan.

TECHNOLOGY/INTERNET/CELL PHONE GUIDELINES
Proper behavior, as it relates to the use of technology, is no different than proper behavior in all
other aspects of district activities. All users are expected to use the district technology resources in
a legal, responsible, ethical, and polite manner. The digital citizenship guidelines are intended to
clarify those expectations as they apply to computer and network usage and are consistent with
CCSD Board Policy: JICJ - Electronic and Wireless Device.
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A student who knowingly violates any portion of the digital citizenship expectations will be subject
to suspension of access and/or revocation of privileges on the district's system and will be subject
to disciplinary action in accordance with the PDP.

Students will practice responsible use of digital information regarding intellectual property,
including complying with software licenses, copyright laws, and all other state and federal laws
governing intellectual property.

The students at NCCAE are fortunate to have access to technology through computers,
Chromebooks, and iPads. Every parent and student will be asked to sign the Technology/Internet
Guidelines that will be sent home in the First-day packet.
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It must be returned for your child to obtain internet access. Parents/Guardians are responsible
for paying for any repair or replacement cost for a Computer/ iPad/Chromebook that is
damaged by a student, as a result of inappropriate behavior.
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School Dress Code
The dress code outlined in Table 1 is to be used as a suggested guideline when purchasing clothing
for school.  If a child does not have the clothing items listed in Table 1, Table 2 outlines the
minimum requirements for daily student dress.

Table 1:

Shirts:
● White, orange or gray polo shirts (long or short sleeved)
● NCCAE School T-Shirt

Pants/shorts/skirts/jumper:
● Khaki, black, or navy blue

Socks and Shoes:
● Closed toed
● Closed heeled or backstraps

Table 2:
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